
HARDIN COUNTY WATER DISTRICT No. 1
Job Description

TITLE OF POSITION: GIS/Planning Specialist (Ft. Knox Distribution)

DEPARTMENT: Distribution Department (Ft. Knox)

TITLE OF IMMEDIATE SUPERVISOR: Distribution Supervisor (Ft. Knox)

STARTING SALARY: $3,148 / Month (Exempt, Salaried, Grade E1)

DATE: November, 2011

SCOPE OF RESPONSIBILITIES:  Review construction design plans provided by developer or engineers and write

comments to adjust design to meet District Construction Standards; Perform buried pipe line locates using existing maps

and metal detection equipment; Assist in preliminary and final design of capital improvement projects under supervision

of the Department Manager and direction of Engineering Manager; Maintain, expand and improve GIS Mapping System

using GPS Devices, record and legacy original plans and drawings; Provide training to District staff on use of GIS

Mapping System; Attend design and preliminary building design review meetings and provide comments for Department

Supervisor and Engineering Manager; Coordinate integrated data exchange of GIS systems with other government,

utility organizations; Assist in correspondence, meetings, and other communication with funding and regulatory

agencies; Close out or create work orders using preventive maintenance software programs; Provide inspection for

capital improvement projects in construction; Write specifications and Request for Proposals for engineering services,

construction equipment and technical computer hardware and software; Work with professional engineers on hydraulic

modeling and analysis for system expansions and improvements; Maintain distribution inventory records and re-order

based on minimum stock levels; Assist other District Departments with routine projects and duties in emergencies which

may include physical work as needed to assist with water main breaks, small construction projects, meter reading and

other duties.  (The preceding list is representative only and does not include all duties assigned).

REQUIRED KNOWLEDGE, ABILITIES AND SKILLS:  Knowledge of the materials, equipment, standards and practices

used in design and construction of utility systems.  Ability to read and interpret construction drawings and contract

specifications; Ability to provide non-professional project design for water distribution, sewer collection, and basic water

and wastewater treatment projects; Ability to use GIS and CADD software programs, understand and use hydraulic

modeling programs, and ability to learn and operate GPS equipment to collect field data points.  Must have excellent

writing and verbal communication skills to communicate in correspondence, reports, meetings, and other ways of

representing the District. Must hold current Kentucky driver's license and be able to obtain a daily pass to enter and work

on post at Fort Knox.

MINIMUM EDUCATION/QUALIFICATIONS:  Bachelor’s degree in Civil or Environmental Engineering, or Geography, or

related field.  Previous experience with GIS/GPS Systems and software and/or AutoCAD programs and strong computer

experience and skills background using Microsoft Windows based programs.  Two years minimum experience using

Windows based CADD and/or GIS programs; Proficient computer and software skills; Must be able to operate pickup

truck, portable laptop computer and GPS Data Collection instrument.  Must be able to use magnetic line locate devices

and portable water meter instruments during day and night.  Possess or be able to obtain within three years a Class III-D

Distribution System Operator License and a Class III Sanitary Sewer Collection System Operator License from the KY

Division of Water;  Experience in hydraulic modeling with KYPipe or WaterGems; ESRI certification with ArcGIS Desktop

as Associate (EADA) or Professional (EADP). (Other education and experience may substitute above, but only if

approved by the District, at its discretion).

PHYSICAL DEMAND:  Work is primarily performed in an office environment with significant time in the field and

outdoors.  Must be able to view and read drawings and blueprints, computer screens, GPS handheld data collection

equipment.  Sufficient vision or other powers of observation, without accommodation which permits the employee to

comprehend written work instructions and to sort and file a variety of written documents, and materials.  Outdoor work

can require walking and bending, digging up valve boxes as needed and using a metal detector or line locator.  Specific

vision abilities required by the job include close vision, distance vision, color vision, peripheral vision, depth perception,

and the ability to adjust focus and hear audible equipment tones.  Travel by airplane is infrequent, but is part of required

duties as needed.  These requirements are essential to the performance of the position and accommodations to remove

or reduce these is not possible.



Pre-Application Agreement

2011 Distribution Department Openings

Hardin County Water District No 1

The undersigned has agreed that he/she has read and understands the following terms and
conditions of their application for employment with the Hardin County Water District No 1. 
The terms and conditions of their application to the District include;

1. That all the answers and information submitted to the District both verbally or
written on the application or resume are correct and accurate to the best of
their knowledge

2. That the applicant agrees to allow the District to check any references given,
names or other information for accuracy or to obtain additional information, and
agrees to allow the District to complete other background or credit checks on
the applicant.

3. That the applicant has authorized the District to request and obtain the
applicants driver license record from the State of Kentucky.

4. That the applicant understands that he/she may be asked to submit to a drug
screening test.  Said test would be at the expense of the District however, the
applicant will be responsible for transportation to and from the location of the
testing (in Elizabethtown).  The District reserves the right to keep the results
confidential which may include not informing the applicant of the results.

5. The applicant agrees to participate multiple skills or knowledge tests which
may be scheduled at the convenience of the District.  Said test(s) will be used
as part of the selection process however, the District may use other methods
or means to make their selection of an applicant.  The results of any tests will
be confidential and remain the property of the District.

6. The applicant has read and understands the Job Description for the position of
___________________________ (write in title of position applying for) and
understands and agrees he/she understands the required experience,
education and duties expected of this position.

7. The applicant has disclosed any and all information about any physical or
mental disability which would render them unable to complete the required
duties and responsibilities of the job they are applying for, and has read and
understands the complete Job Description for the position.

Signature Date

Name (Printed)
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